Reading Township Community Center
At
Hampton Memorial Fire Hall
5371 Carlisle Pike
New Oxford, PA  17350
717-624-4222
kbeard@readingtownship.net


Hall Rental Contract

1.  You must be 21 years of age. The renter/signer/responsible party must be 21 years of age. Rental arrangements are made Monday through Thursday between 8:00 am and 4:00 pm.

2. The maximum capacity of the hall is 350 people for banquet-type seating.


3. The total cost of rental is $250.00 for Reading Township residents and $400.00 for non-residents plus $200.00 security deposit which will be returned if there are no issues with the building. Hours of rental are 7:00 am until 1:00 am. The building will not be reserved until the signed contract along with refundable $200.00 security deposit is paid to the Township. The rental fee will be due 30 days before the rental. If cancellation occurs less than 30 days prior to the rental no refund will be issued.  

4. The hall will be opened remotely. The hall kitchen door will be scheduled by the township event manager to unlock remotely for initial entry and lock at the end of the event. The main glass entrance must be unlocked for guest entry and exit and locked at the end of the event.

5. Decorations are permitted. However, no tape, glue or any permanent fastener may be used on the doors, windows, walls, floor, or ceiling. GLITTER, CONFETTI and any small, fine, or coarse type decorations are strictly prohibited.


6. Alcoholic beverages are permitted on a BYOB basis. Reading Township will not be held responsible for the actions of the people who consume alcohol or anyone attending the event.

7. The building must be vacated and cleaned by 1:00 am. You may not enter the building until 8:00 am on the day of your rental. You may not drop items off before that day.

8. At the end of the event, the building must be cleaned, with particular attention to the restrooms, tabletops washed, and tables left standing. Chairs are washed off as needed, folded, and stacked neatly on top of the tables. All debris is picked up and floors are to be swept, etc. All decorations must be removed. The renter is responsible for putting their trash in the bags provided. Trash Bags must be tied shut and placed in the dumpster or outside trash container provided. The key to the dumpster is hanging on the wall in the kitchen beside the door going outside.  Before leaving, the renter is responsible for ensuring that the doors are closed and locked, and lights are turned off. 

9. The renter is responsible for providing all dishes, utensils, cooking equipment and kitchen linens, tableware, drinkware, paper products, etc. 

10. Smoking is prohibited inside any of the community center buildings. There is an outside smoking area provided, and no illegal or obscene activities are allowed.

11. The renter assumes the entire responsibility and liability, including but not limited to judgements, awards for damages, equitable relief, and defense costs, any and all claims or causes of action that may be brought against Reading Township as a result of the conduct of the renter’s event at the building, including the conduct of any of the renter’s guest.
The renter releases and holds Reading Township harmless from and against all such responsibility and liability. The Township reserves the right to deny rental for any reason to any past renters at the sole and absolute discretion of the Township.

12. The Reading Township Event Manager must be notified immediately of any damage or losses incurred. The renter is liable and will be billed accordingly.

13. If a person rents the facility for vendor event, 10% of each vendor fee will be paid to the township.  No person or organization renting the property can charge for parking.

14. Access to the Fire Apparatus Bay of the Hall is strictly prohibited. Alarm will sound.

15. Emergency contact is Wes Thomason, 717-465-5681, Mike Weigand, 717-495-9017 or Jason Phillips, 717-965-9814.



I have fully read and understand this contract and have received and understand a copy of the Hall Rental Rules and will abide by same.


Renter’s Printed Name: _____________________________

Renter’s E-mail:____________________________________

Rental Date: _______________________________________

Address: __________________________________________

City, State, Zip: ____________________________________

Renter’s Phone Number: ___________________________

Purpose of Rental: _________________________________

Signature of Renter: ________________________________

Date: ____________________






